CHEQUE PRINTING OPTIONS:
The following gives an explanation of configuring Cheque Printing Options. You may print cheques from within the system (without needing any additional software). 
Cheques may be produced either on Pre-Printed cheque stock or printed as a MICR cheque.

If the cheque format applies to a MICR format then the following options can be set outside the report designer.  These options override the designer options.

MICR Configuration Printing
To access the Cheque Print formatting options, open the Print Cheque form and right-hand click on the available reports.
Select MICR Printing configuration
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Adjust the XY coordinates of the MICR line and amount by choosing the MICR Printing Configuration.
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Also set:

Address

Include the Address on the remittance by ticking Print Practice Address Details.
Print Bank Logo on Cheque
Include the bank logo on the cheque by ticking Print Bank Logo on Cheque.

You need to have had a bank logo in the system (static data) so it will come out on the report.  
Print Practice Logo on Cheque:

Include the bank logo on the cheque by ticking Print Bank Logo on Cheque.

The Practice Logo must be added in the Administration > This Practice > Logo.

Protecting Asterisks in Amount field

Include protecting asterisks in the Amount field by ticking Print Asterisks with Amount.

This conforms to APCA Design Specifications paragraph 2.2.9.3

Formatting the Cheque and Remittance:

Use the Report the designer to set the following:

· Centering Job Name

· Borders

· Reformatting text

· Hide fields 
· Add text – e.g. “Please detach before banking”
· Add security features in small type font
“Not Negotiable” and “A/c Payee Only”
Add / edit these fields using the report designer.
Current use of not negotiable confirms with APCA Design Specifications paragraph 2.3.1

Setting the details section set to length of page

Currently the property of the Details Frame is set to grow or shrink depending on the cheque detail.  You can use designer to increase the size of the frame to be the length of the page and set the property of the frame not to grow.  However, by doing this the detail of a cheque will be truncated if it extends into two pages.
User Name

Select User to appear on cheque (print cheque option)

There is no “Requested By” field on a transaction so will have to print batch for each user separately, selecting a new user each time.

User Number

If user has a number entered in User setup (Admin > User) then number will appear on cheque (any queries call #).

Removing Fields using the Report Designer

It is important that fields are not deleted from the report formats.  Alternatively set the Visible property to False, if you wish to hide fields.

Format the MICR Line
A different MICR Line may be required for each bank account.  Set the formatting of the MICR Line in the Bank account Details. (Financial > Accounts > Edit Bank Account).
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Click on the MICR Line Config button.
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Set the format of the Account Number Field, Trancode or Cheque Number field.

